
TA Reporting 

Contact NACD Programs Manager Chessa
Ossefoort at chessa-ossefoort@nacdnet.org
with any questions.  

Drawdowns and
Disbursements



Navigate to your project by clicking on the blue arrow next to Cooperative Agreement1



Double click on your project name to open the project details2



Navigate to Drawdowns & Disbursements under the Related tab3



Expand the disbursements table by clicking on the blue arrow then on the project
period
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Select Request Drawdown/Reimbursement5



Add your payment details to this screen. Be sure to set the status as Requested and include
details on the funding source in the memo line. You should break down the total request into EQIP,
CSP, and COTA plus tell us how much of the request is reimbursement if you are operating on an
advance basis.
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Save and close your drawdown request. Requests will show on this page. Any
previous requests will also show along with their status. This page includes details on
when the payment was processed by NACD.
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